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Confidentiality of Rating Business  
Consultation 

 

Chapter 1. General 
 

1. This policy aims to keep the information of rated entities 
confidential and to safeguard the interests of rated entities 
and the Company. 
 
2. This policy applies to but is not limited to rating analysts, 
rating committee members, or any other employees who 
have access to confidential information related to the 
rating business due to their job duties. Employees not 
mentioned above should obey the rules rigorously as well. 
Departments should periodically provide training and 
monitor the implementation of the confidential 
information policy to familiarize corresponding employees 
with the scope of confidential information and the 
confidential information policy related to the performance 
of their duties with the Company. 
 

Chapter 2 Confidential Information 

 
3. “Confidential information” refers to non-public 
information the employee has access to via but is not 
limited to the following channels during the employee’s 
employment or due to his/her job responsibilities, 
 
(1) Disclosed in writing. 
 
(2) Disclosed by site-visit or seeing equipment or facilities. 
 
(3) Disclosed in oral. 
 
(4) Meeting minutes, professional reports, solutions, 
agreements, emails, call records, faxes, telegrams. 
 
(5) From other employees due to necessary job duties. 
 
4. For the rated entity and its related party, confidential 
information includes, but is not limited to, the following 

(1) intellectual property, product names, technology, 
licenses and knowledge of internet technology. 
 
(2) computer programs and software (including but not 
limited to code, software output, screen technology, file 
system, image and user interface), formulas, data, technical 
know-how, inventions, models, program documentation, 
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source code, target programs, strategies, research results, 
and technology white papers. 
 
(3) market, product and service plans, customer data, 
business documents, financial information,  
investment proposals, business prospects, revenue, pricing, 
employees, and any other information regarding business 
operations, personnel and finance. 
 
(4) any original, duplicate documents, or abstracts with a 
company stamp. 
 
(5) confidential information in the non-disclosure 
agreement. 
 

Chapter 3 Confidential Rules 

 
5. The confidentiality clauses of the employment 
agreement signed by the Company and the employee 
should follow the rules under this policy. 
 
6. The employee has the obligation to keep information 
confidential indefinitely. During or after the employee’s 
employment with the Company, he/she must obey the 
confidentiality terms in accordance with the employment 
agreement and the confidentiality policy, until the 
Company announces that the confidentiality has been 
lifted or confidential information has been made public. 
 
7. Unless stipulated in the non-disclosure agreement 
signed with the rated entities, or approved by the rated 
entities in writing, or under the compulsory requirements 
of a government agency, competent court or legal request 
to disclose confidential information, a company employee 
must not provide or disclose confidential information to 
any unrelated person within the Company or any outside 
third party. And the employee must not disclose 
confidential information in press releases, research 
conferences, or conversations with prospective employers, 
investors, other issuers or other individuals, or in any other 
way. 
 
8. The Company and its employees can use the  
confidential information only for the purpose of rating or 
for any purpose according to the non-disclosure agreement 
or confidential clauses and must not use or share any 
confidential information for any purpose other than rating 
or for the purpose of buying and selling securities. 
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9. The employee must not break this policy directly or by 
any other means, including modification of confidential 
information. 
 
10. The employee who has access to confidential  
information due to his/her job duties should take all 
reasonable measures to protect the information and other 
rating files from loss, damage, and improper use. The 
employee must not trade rated securities or securities 
issued by rated entities with the accounts of his/her own,  
his/her spouse, partner, minor children, or any other 
account the employee has a beneficial interest in. 
 
11. The employee must not bring confidential information 
to a non-workplace, nor should he discuss confidential 
matters in public. 
 
12. If the employee needs to borrow confidential  
information or rating business files, he/she must go 
through the procedure for checkout pursuant to the 
Record Keeping Policy. 
 
13. The employee is not allowed to reprint, copy, extract, 
or circulate confidential information or files. The employee 
could reprint or copy it for work after following the related 
procedure for approval as stipulated in the Record Keeping 
Policy. The replica should be regarded as confidential as 
the original. 
 
14. The rating report should avoid disclosing confidential 
information with regard to the rated entities as much as 
possible. If a rating report involves non-public information 
of the rated entity, the report can only be provided to the 
rated entity and must not be released to any third party 
without the consent of the rated entity other than 
compulsory requirements by law. 
 
15. Upon the termination of employment, the employee 
should return or dispose of any documents, data or 
software containing confidential information to the 
Company according to the company policy, should delete  
confidential information from every storage device, and 
must not use the information any longer. Without written 
consent of the Company, the employee must not disclose, 
provide or circulate the confidential information to any 
third party or use the information to cooperate with any 
third party or to develop. 
 

Chapter 4 Penalty 
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16. If the Company suffers lawsuits for infringement or 
breach of contract by a third party because of the 
employee’s violation of this policy, the employee should 
bear all the costs (including but not limited to the costs of 
investigation and attorney’s fees) paid by the Company to 
fight the cases. The Company has the right to claim 
compensation from the employee in the event that the 
Company is liable for infringement or breach of contract. 
The responding fees and compensation can be deducted 
from the employee’s salary. 
 
17. If an employee violates this policy, the Company may 
negotiate with the employee for the compensation amount 
depending on the nature of the violation of the policy and 
the extent of the loss incurred. The compensation can be 
deducted from the employee’s salary. If the employee is no 
longer paid by the Company, the Company can claim the 
compensation via any channel permitted by law. 
 
18. If an employee violates this policy and neither the 
Company nor the employee can agree on the amount of 
compensation, the Company retains the right to require the 
employee to bear all the losses caused to the Company. 
The compensation is calculated as the sum of benefits that 
the employee gains by violating the policy and benefits 
derived by any other party from the confidential 
information. If the Company still suffers from economic 
losses afterwards, the employee should continue to pay  
compensation to the Company. It retains the right to 
pursue legal action against the employee for damaging the 
Company’s reputation and other interests due to the 
disclosure of information. 
 

Chapter 5 Supplementary Provisions 
 

19.This policy is written in bilingual format.  
The Chinese terms should always prevail in case of any 
discrepancy or inconsistency between Chinese terms and 
its English translation. 

 


