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SECURITIES DEALING POLICY AND 

PROCEDURE 

1. This policy aims to comply with Securities & Futures 
Ordinance and Code of Conduct for Persons Providing 
Credit Rating Services, to regulate securities dealings of 
all employees of CSPI Credit Ratings Company Limited 
(“Company”).  

 

2. Any other personnel with any potential conflict of interest 
(e.g., interns, editors, etc.) would be also required to 
comply with this policy upon request from the 
Compliance Department. For the simplicity such group is 
combined with employees of the Company and jointly 
referred in this policy as “Employees” / “Employee”. 

 

3. All Employees are not allowed to disclose, exploit or use 
directly or indirectly confidential information regarding 
the Company to which he/she has access as a result of 
the employment/engagement with the Company. 

 

4. All Employees must declare: 
 

 
a) All personal trading accounts (and accounts of 

family members3 or accounts controlled by the 
Employee in which the Employee has a 
beneficial interest.) and request the outside 
brokers to send the personal trading accounts 
statements to the Compliance Officer4. If this is 
not possible, Employees must provide copies of 
these documents to the Compliance Officer as 
soon as it is received from the broker.  

 

 b) Employees’ interests in any company when such 
interests are 10% or more of that company's 
issued share capital. Where there is a change in 

 
 

2 compliance@cspi-ratings.com 
3 a spouse, partner, child, or any other person in his/her responsibility or who has lived in the same residence together with the employee for more than one 
year at the date of the concerned personal transaction. 
4 compliance@cspi-ratings.com 
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circumstances, a revised declaration must be 
submitted within 14 calendar days of such 
change. 

 

 c) If Employee is a director or a partner in, or 
proprietor of a firm, which propose to have any 
dealing with the Company. Where there is a 
change in circumstances, a revised declaration 
must be submitted within 14 calendar days of 
such change. 

 

 d) If to the Employee’s knowledge, a member of 
his/her immediate family has any financial or 
other interest in companies which have dealings 
with the Company. 

 

 e) Any other actual or potential conflict of interest. 

 

5. All Employees must reply the email send by the 
Compliance Officer regarding conflict-of-interest 
disclosure in timely and honest manner. Employees must 
cooperate with Compliance Officer to resolve any 
matters related to personal dealings.  

 

6. Employees must fill in all forms and provide all 
information upon receiving a request from the 
Compliance Officer regarding Employees’ trading 
accounts and conflict of interest management. 

 

7. Employees who have access to the information of the 
Rating Department and their family members are not 
allowed to use their personal accounts for trading any 
instruments, other than collective investment schemes, 
ETF, commodities and FX. 

 

8. Employees who have access to the information of the 
Rating Department are not allowed to participate in IPOs. 
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9. Any Employee should not prepare (or participate in or 
otherwise influence the determination of) a rating of any 
particular rating target if the Employee: 

 

 
a) Owns securities or derivatives of the rated 

entity, other than holdings in collective 
investment schemes; 

 

 
b) Owns securities or derivatives of any entity 

related to a rated entity, the ownership of which 
may cause, or may be perceived as causing, a 
conflict of interest, other than holdings in 
collective investment schemes; 

 

 
c) Has had a recent employment or other 

significant business relationship with the rated 
entity that may cause, or may be perceived as 
causing, a conflict of interest; or 

 

 
d) Has, or had, any other relationship with the 

rated entity or any related party thereof, that 
may cause, or may be perceived as causing, a 
conflict of interest. 

 

10. Any Employee should not prepare (or participate in or 
otherwise influence the determination of) a rating of any 
particular rating target if the Employee’s family members: 

 

 
a) Owns securities or derivatives of the rated 

entity, other than holdings in collective 
investment schemes; 

 

 
b) Owns securities or derivatives of any entity 

related to a rated entity, the ownership of which 
may cause, or may be perceived as causing, a 
conflict of interest, other than holdings in 
collective investment schemes; 

 

 
c) Has had a recent employment or other 

significant business relationship with the rated 
entity that may cause, or may be perceived as 
causing, a conflict of interest; or 
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 d) Has, or had, any other relationship with the 
rated entity or any related party thereof, that 
may cause, or may be perceived as causing, a 
conflict of interest. 

 

11. For the avoidance of doubts this Chapter covers everyone 
who have access to the information of the Rating 
Department, including but not limited to the Compliance 
Officer. 

 

12. A Responsible Officer, when assigning a rating team and 
rating committee members for a project, must make sure 
that trading portfolios of assigned personnel pose no 
actual or potential conflict of interest. 

 

 

13. Employees who have no access to the information of the 
Rating Department must seek pre-approval from any 
Responsible Officer for all personal dealings by filling pre-
approval form via email, cc: Compliance Officer. However, 
the following employees who don’t obtain information 
involved in the rating analysis, business information, 
financial information and other related information due to 
job functions can be exempted from such process. These 
employees include human resources staff, reception and 
administrative staff, temporary staff (interns who do not 
perform analysis activities), etc. 
 

14. Responsible Officers must ensure that proposed dealings 
pose no conflict of interest. 
 

15. The approval process must be documented through email 
communication and provided to the Compliance Officer. 

 

16. Upon successful pre-approval, the Employee shall 
execute the proposed deal within the same trading day 
from the pre-approval email sent by the Responsible 
Officer. If the transaction is not executed within the same 
trading day, the Employee must seek a new pre-approval. 
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17. Upon successful execution of the pre-approved 
transaction, the Employee is required to hold the 
instrument for at least 30 calendar days from the 
execution date. 

 

 


